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You have a right of access and correction with respect of personal data as provided for in Sections 18 and 22 and Principle 6 of Schedule | of the Personal Data (Privacy) Ordinance.
Your right of access includes the right to obtain a copy of your personal data provided by this form.
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GENERAL

1. The Hongkong Post Circular Service (HKPCS) is available to any customer wishing to send
his advertising materials to a particular area. Senders may make use of the service to send
their advertising matter, unstamped and unaddressed, enveloped or unenveloped to local
addresses with letter boxes on the ground floor or to households in designated housing
estates.

AVAILABILITY OF THE SERVICE

2.1 HKPCS is available to local addresses with letter boxes on the ground floor or households
in housing estates where suitable letter boxes or door slots for receiving mail are readily
provided at the door of each individual unit. It is also available to some designated
commercial buildings. Details of the number of households/occupants in each
area/building/estate where the HKPCS is available can be obtained from the service hotline
2921 2277 or our bulk acceptance offices (see paragraph 7).

2.2 Hongkong Post reserves the right of withholding the service during pressure posting periods,
e.g. Christmas, Chinese New Year, election period, etc.

CONDITIONS OF ACCEPTANCE

3.1 Weight limit 3.2 Shape
Maximum: 150g per item The items should preferably be rectangular in shape.
3.3 Thickness 3.4 Size limit

Maximum: 150mm X 220mm
Minimum: 90mm X 140mm

Maximum: 10mm
Minimum: 0.25mm

3.5 Postage

Weight per item Standard Circular Service Premium Circular Service

not exceeding | General Areas | Outlying Islands & Rural Areas Standard service rates

30g 0.90 1.30 apply. In addition, a target

50g 1.30 2.00 selection service fee of

100g 1.80 2.70 $3,000 will be charged on
150g 2.00 3.40 op of postage.

For accumulated postings with quantities of 200,000 items or above in a calendar month,
you can enjoy special volume discounts. Please refer to the service leaflet for details.
3.6 Contents
Printed papers. The item may include enclosures provided that it must be properly sealed up.
3.7 Minimum quantity of posting
The minimum posting quantity is 2,000 identical items. If posting quantity is less than 2,000
items, the total postage of 2,000 items will be charged.

3.8 Make-up
Items posted under this service may or may not be enveloped. Pamphlets should be properly
folded for posting. Staples should not be used except for booklets bound by binding
machines. Items should face the same direction, and be securely tied or packaged in bundles
of 100 or in bundles of a convenient size (each containing ten items or multiple of ten.)

3.9 Addressing method
Unaddressed.

3.10 Indications on items
Senders are required to impress on the items, by printing or other mechanical means such
as a metal or rubber stamp, in English or Chinese the following indicia which can be
downloaded from Hongkong Post’s website http://www.hongkongpost.com (see WARNING
at paragraph 8).

Hongkong Post

Circular
Service e —
==

Maximun size: 40mm(w) X 30mm(h)
Minimun size : 20mm(w) X 15mm(h)

3.11 Postmark
Items posted under the HKPCS will not be postmarked.

3.12 Opt-out Statement
Senders must add the following statement at a proper position where it can be easily read
on the circulars with a subject line of “Unsubscription to Circulars” :
“If you do not wish to receive promotional circulars from me/us in future, please [send
your full address by email/fax/mail to (email address/fax number/address) and
indicate ‘Unsubscription to Circular’ in the subject line] / [call at (telephone number)
to give the details.]”
On receipt of opt-out request(s) from any resident(s), senders shall consider sending
addressed mails only to such building(s)/estate(s)/area(s), or excluding them from the
mailing list in their future circular postings.

3.13 Specimen of posting
No person shall send any obscene, immoral, indecent, offensive or libellous writing, picture
or other things by post. A specimen of the item must be handed in or sent by fax to the
respective post office for prior approval. In determining whether the specimen submitted by
the applicant has met the requirements stipulated in this condition, HKP’s decision shall be
final.

3.14 Postage prepayment method
Payment can be made in cash or EPS. Alternatively, arrangements can be made with the
Hongkong Post Financial Services Division by telephone at 2921 2244 or 2921 2245 to pay
by cheques.

3.15 Office of posting
HKPCS items should be posted at our bulk acceptance offices (see paragraph 7).

DELIVERY
4. Delivery of HKPCS items will normally be completed within four working days (excluding
Sundays and public holidays) after posting.

LIABILITY

5.1 While Hongkong Post will as far as possible endeavour to deliver HKPCS items to area
indicated by the sender, Hongkong Post shall not incur any liability by reason of the loss,
non-delivery, misdelivery or delay of any HKPCS items, or by reason of any damage to such
items.

5.2 The Post Office is just a carrier of this mail item and does not mean it endorses the content
of the message.

5.3 Hongkong Post will endeavour to provide regular updates about the number of
households/occupants in each area/building/estate where the HKPCS is available, but will
not be liable for any discrepancy in such number or other inaccuracies which may arise under
whatever circumstances between the updates.

ENQUIRIES
6. For enquires on the service, please call 2921 2277.

APPLICATION

7. Senders should provide details of the posting in the application form and apply to any one
of the bulk acceptance offices for approval prior to posting. For details of our bulk acceptance
offices, please visit www.hongkongpost.com or call 2921 2277.

WARNING

8. The Hongkong Post Circular Service is an exclusive service provided by Hongkong Post. No
person shall, without obtaining prior approval for use of the Hongkong Post Circular Service
from the Hongkong Post, use or put the “Hongkong Post Circular Service” indicia on any
item(s) that is/are not sent through Hongkong Post. If the provision is contravened,
prosecution will be initiated without further notice.
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