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Name of Officer-in-charge: Position:
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?Hék?f}ﬁ”; = [ B
el. No. of Contact Person: Fax. No.:
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Particulars of Visitors
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Particulars of Visit
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Date of Visit:
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Place and Time of Visit:
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General Post O |ce (Maximum 20 visitors)
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Address : 2 Connaught Place, Central, Hong Kong
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O 10:45 a.m. or D 2:30 p.m.
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International Mail Centre (Maximum 30 visitors)
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Address : 80 Salisbury Road, Kowloon
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10:30 a.m.
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Other branch posp Fflce (Please specify the branch post office and time)
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Branch post office: Time:
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Signature of Applicant:
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Name of Applicant:
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School/Organisation Chop: Date:
Ver: Aug 09 B Page 1 of 2

A% 09 F 85 L I SO



PRS002-F

IS5 B

L.

o

0.

10.
11.
12.

13.
I&&L’%Ilﬁﬁw’rﬁfﬁﬁiﬁéﬂiﬁ REvE F‘?’EEFV}V“ (e Il?ﬂiq

At
Akl F I N L7§EFIJ

ARSI FE‘P“ D F,\'%%"'*Ti RS

@EPWQW? i - RO e 1)

i T4 F”lf TJOQF'J?P FFpA Ff BT S s JD*‘[J MHIF > T =

W#*‘ﬁ?am Hiiseft /e %ﬁfw e iﬁﬂ<q 2021 2980) LW*@%%*

SRS Eo il J%g RS002F) « 174 Mk %ff‘ﬁﬂkﬂﬁﬁnﬁam?,ﬁazh

gﬁ ﬂﬁ*ﬁqwﬁlﬂﬂl Feleni il ?BPIW p&ﬁﬁ 569 9519

”TE HI guﬁ"xg@l FIEA— JFJJFH% SR

= wx FIJ kQ(I—B«L ( cufﬁ[ “jagzﬂrr/* lﬁkF ) 1/[

ﬁlng;F L

[Eﬁ«'ﬂ%‘ﬁﬂlifll‘u\ : ’xﬁfﬂ b

HpEshy ;~\$wﬁ¥ b

LA LR TU"]JﬁL %ﬁﬁﬁﬁﬁ’ P RIS o IR B S R SRR R

ﬁ;L[rE [EI °

‘*f%?‘if 1] 1 H SR oA -

?@B‘i"*%ﬁ?ﬁ‘a = SR AICRERIAYEE | L E S ERE A
wﬂw%@ﬁrwm— i

SRR BRI T B ﬂ LJ IS 155 o IJ%% MBI T |
%Fﬁz & g ﬂ [T ?y ﬁ ;@
]
|

_\_ @

B #ﬁﬂkgﬂf%ﬂnnp*j:ﬁzﬂﬁ:
EFIEH T j[ 4 =
BIESfEf e 0 R 20 EREE
Ui MR e L
w@ﬁﬁ “§>
St BIEEIIF11CA S T
w@%ﬂmmﬁ@HMﬂ%+« ﬂﬁmwwﬁﬂﬁwu%%w
L) 2 B I H“Fmﬁ&ﬁfiﬂi @Tiﬁgk@o B B ,
%D;i{;& }JJ;; ISP = L R IR 3 BT _HE@WF FRORT 61 B IR RS T R B U
9 | Z
FITGERAEE » S e fl A e B TR R R e - P (R

pr o

ﬁ?%? (M 29k (RBRIERT)Y 8718 & 22 [EI Wi 1 576 STE R O R SRR o [EPUREF CIJ?H%?J Tﬁfﬁé%ﬁéﬁl E'Uﬁ'ﬁt ° 'Uﬂﬁ‘*‘
FIVPRITRR] G BRI B A (Pos736)’ : ’@ i [fl'%’if:‘:f'

Notes for Applicants

1.

PN o

Hongkong Post only accepts applications from schools, registered charitable organisations and registered non-profit-making
organisations. On submission of application, registered charitable organisations and registered non-profit-making organisations
are required to attach copy(ies) of supporting document(s) to identify the nature of the organisation, e.g. society registration
certificate, a letter issued by the Inland Revenue Department or other government departments, etc. The document(s) must be
certified true copy(ies) duly signed by the responsible person of the organisation with official chop.

Visitor quotas are in place. Schools/organisations are advised to call the Management Services Division of Hongkong Post on
2921 2980 to state the preferred visiting office, date and time as well as the number of visitors. Application Form (PRS002-F)
should be submitted only upon confirmation of availability of the time slot. The completed form can be returned by post to the
Management Services Division, Hongkong Post, Room 2M01, Hongkong Post Headquarters, 2 Connaught Place, Central, Hong
Kong (with “Application for Visit to Post Office” marked on the envelope), or by fax to 2869 9519.

Application should be made one month in advance of the date of visit.

The maximum number of visitors (including the accompanying teachers/staff) per visit is as follows:

General Post Office . Not more than 20 persons
International Mail Centre . Not more than 30 persons
Other post offices : Depend on situations. Please contact Hongkong Post first for arrangements.

The responsible persons of schools/organisations are requested to ensure order and safety of the visitors. Visitors are required to
compensate Hongkong Post for any damage they cause to the premises or facilities.

No videotaping or photography is allowed during visits.

For the sake of personal safety, nursery and kindergarten students will be arranged to visit the post office counter hall only.

Time slots available for visits to individual post offices are as follows:

General Post Office : 10:45 am or 2:30 pm from Monday to Friday;
10:45 am on Saturday

International Mail Centre :10:30 am from Monday to Friday

Other post offices : Depend on opening hours

(A visit lasts approximately one hour)

Only one visiting session is scheduled each day for General Post Office, International Mail Centre and all other post offices.
Visits are limited to the counter hall of post offices (except General Post Office and International Mail Centre).

No visit will be scheduled on public holidays and throughout the peak postal period in December.

All visits will be cancelled if Typhoon Signal No. 3 or above or Red/Black Rainstorm Warning is still hoisted three hours before
the scheduled visiting time. No other arrangements will be made.

On approval of application, a written confirmation will be issued to the applicant concerned within five days of receipt of the
application form.

The personal data you provide in this form will be used by Hongkong Post for processing your application.

You have the right of access and correction with respect to personal data as provided in section 18 and 22 Principle 6 of schedule 1 of the Personal Data (Privacy)
Ordinance. Your right of access includes the right to obtain a copy of your personal data as provided in this form. For access and correction, please complete the Data
Access Request Form (Pos 736) which is available at any post office.
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