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Particulars of Visitors
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Address : 2 Connaught Place, Central, Hong Kong
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International Mail Centre (Maximum 30 visitors)
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Address : 80 Salisbury Road, Kowloon

I RLERE?

10:30 a.m.

O H i)t GRREPIEss) B2
Other branch posiq ice (Please specify the branch post office and time)
,ﬁﬂlffﬂ By Eﬁf J :
Branch post office: Time:

H'% MR
Signature of Applicant:

i~ g

Name of Applicant:
FRISHEET - Frs -
School/Organisation Chop: Date:

Ver: Aug 09

5% 1 09 & 8 F] V!

Page 1 of 2
CH 2 F



PRS002-F
fIF S B

1. gizgf%ﬁg?Fi DI AE: RV WW&%W«*JFW&@U%omﬁﬁﬁﬂ%%Hﬁuw%,%ﬁ{ ﬁ

2. F L3 wmz%om¢4a,mﬁﬂﬁm&§% FI3 ~ ERAAT S B T IR (PRS002-F) » “L.%
it% @ f'FEFIJH[ [J = I%i’iij\ i%; % il 3ﬁﬁZMOl ES ffgﬁm;“‘,rgﬂ» ‘7;%;“—]; (1F |ﬁpl%ﬁ~
L | i A b o1

3. IV S U (552 2 P R
**%%ukymﬂ<wrmE e M (B D g

[P 5 P G-~ BIEREBEF DD HGEE=S A~ 5 B S ZRrd R b L
e el ¥ i f

VBT B % %T§$%@ﬁW@W%%W$ﬁQEW%ﬂ&ﬁ%?@@ﬂﬁU@Wﬂﬁﬁﬁw@°

6. PRI £ b WP A W I R Y B
SEIFIIR - =4 L 2 5 - SRS Ry - P R R ) R R

o~
U:'

ﬁ

‘l

7. PSSR~ BERZR - “\E‘wf‘lﬁﬂrﬁ Wb B PR ERE ol -
S P R F e | LA O A
9. AEZHERA TR DIEHEECE - R0 B -

10. %p;;i/flﬁ;a{gu&glﬁi]‘ 'J# 'J\E‘jf%ﬁﬁ: E’ﬂI‘/J | ,jx ﬁ&i@fl};*{[ﬁ\/frlclﬁ\l[ %?FI ['ﬁﬁ: rrTE xg{ T Enl fl;WFIJ\’
2l

1. Y If%%‘yﬁi ' %‘ﬁ'ﬁ&ﬂ%‘ Fl'ﬁ%%ﬁ?féil flel = (BT Filped o 1) (e Eﬁé”
12. ﬁ%“ i B IR J%E%ﬁ%‘f I -
Notes for Applicants
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1. Hongkong Post only accepts applications from schools or non-profit making charitable organizations. In case of applications
from non-profit making charitable organizations, a copy of the registered proof must be attached with the application form.

2. Applicants should make a verbal reservation with the Management Services Division of Hongkong Post by phone on
2921 2980 first before sending us the application form (PRS002-F). Application is processed on a first-come-first-served
basis. The completed application form should be sent by post to the Management Services Division, Hongkong Post, 2M01
Hongkong Post Headquarters, 2 Connaught Place, Central, indicating “Application for Visit to Post Office” on the envelope, or
by fax to 2869 9519.

Application for visit must be made at least 10 working days or within three months ahead of the day of visit.

The maximum number of visitors (including teachers and staff accompanying the visit) per visit for each location is shown
below:

(i) Not more than 20 people for visit to the General Post Office; (ii) not more than 30 people for visit to the International Mail
Centre or (iii) as the maximum number of visitors to other branch post offices depends on respective situations, please call 2921
2980 to check before submitting the application.

5. For the sake of personal safety, visits to the Mail Processing Centres at General Post Office and International Mail Centre will
not be arranged for kindergarten or nursery children.

6.  Visits to the General Post Office are scheduled at 10:45 a.m. or 2:30 p.m. from Monday to Friday and 10:45 a.m. on Saturday.
Visits to the International Mail Centre begin at 10:30 a.m. from Monday to Saturday. Each session lasts for about one hour.
Visits to other branch post offices will be arranged separately subject to the opening hours of the offices concerned.

7. Only one session will be arranged each day for the General Post Office, the International Mail Centre and each branch post
office.

Visits to branch post offices are restricted to the counter lobby only.
Visits will not be arranged during public holidays and throughout the busy period in December.

10. All visits will be cancelled and no other arrangement will be made when Typhoon Signal No. 3 or above is hoisted, or the
Rainstorm Red or Black Warning is issued.

11.  Awritten reply will be issued in five working days upon receipt of the application form if the application is successful.
12. No photography or video-taking is allowed during the visit.
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The personal data you provide in this form will be used by Hongkong Post for processing your application.

You have the right of access and correction with respect to personal data as provided in section 18 and 22 Principle 6 of schedule 1 of the Personal Data (Privacy)
Ordinance. Your right of access includes the right to obtain a copy of your personal data as provided in this form. For access and correction, please complete the
Data Access Request Form (Pos 736) which is available at any post office.
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