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mow mmm Application Form — Visit to Post Office

Note: Please read the Notes for Applicants on page 2 before filling in this application form.

1 /

Particulars of School/Organisation
/

Name of School/Organisation

Address
Name of Officer-in-charge Position
Name of Contact Person Position
Tel. No. of Contact Person Fax. No.
2.
Particulars of Visitors
No. of Visitors Age
3.
Particulars of Visit
( 40 ) O
Place of Visit General Post Office (Maximum 40 visitors)
“ / ”
Please “v" " the appropriate box Address : 2 Connaught Place, Central, Hong Kong
u
Other branch post office (Please specify)
Date of Visit
. g O
Time of Visit 11:30 am.
“ / ” D
Please“ v' " the appropriatebox ~ 2:30 p.m.
u

Other branch post office (Please specify the time)

Signature of Applicant

Name of Applicant

/

School/Organisation Chop Date
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Notesfor Applicants

1.

© © N o

11.

Hongkong Post only accepts applications from schools or non-profit making charitable organizations. In case of applications
from non-profit making charitable organizations, a copy of the registered proof must be attached with the application form.

Applicants should make a verbal reservation with the Management Services Division of Hongkong Post by phone on
2921 2980 first before sending us the application form. Application is processed on a first-come-first-served basis. The
completed application form should be sent by post to the Management Services Division, Hongkong Post, 2M01 Hongkong
Post Headquarters, 2 Connaught Place, Central, indicating “Application for Visit to Post Office” on the envelope, or by fax to
2869 95109.

Application for visit must be made at least 10 working days or within three months ahead of the day of visit.

The maximum number of visitors (including teachers and staff accompanying the visit) per visit for each location is shown
below:

(i) Not more than 40 people for visit to the General Post Office; (ii) As the maximum number of visitors to other branch post
offices depends on respective situations, please call 2921 2980 to check before submitting the application.

Visits to the General Post Office are scheduled at 11:30 am. or 2:30 p.m. from Monday to Friday and 11:30 am. on Saturday.
Each session lasts for about one hour. Visits to other branch post offices will be arranged separately subject to the opening
hours of the offices concerned.

Only one session will be arranged each day for the General Post Office and each branch post office.
Visitsto all post offices are restricted to the counter lobby only.
Visits will not be arranged during public holidays and throughout the busy period in December.

All visits will be cancelled and no other arrangement will be made when Typhoon Signal No. 3 or above is hoisted, or the
Rainstorm Red or Black Warning is issued.

A written reply will beissued in five working days upon receipt of the application form if the application is successful.
No photography or video-taking is allowed during the visit.

( ) 18 22 1 6
(Pos736)

The personal data you provide in this form will be used by Hongkong Post for processing your application.

You have the right of access and correction with respect to personal data as provided in section 18 and 22 Principle 6 of schedule 1 of the Personal Data (Privacy)
Ordinance. Your right of access includes the right to obtain a copy of your personal data as provided in this form. For access and correction, please complete the
Data Access Request Form (Pos 736) which is available at any post office.
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