Steps to use Speedpost “Postage Paid by Addressee” Service

Step 1. Login to Speedpost Online Account Zone http://www.speedpostonline.hongkongpost.com
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Speedpost Online Account Zone provides speedy and
convenient online services for Speedpost account customer. Steps to register Speedpost
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Step 2 : After log-in, please select “Postage Paid by Addressee”.
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@ Thank you for using Speedpost Online Account Service. Your last successful login was on 23/05/2008 15:01:24. (31001}

Last call for submitting application
of gift redemption for the scheme
launched in the fiscal year of 07/08

Bonus Point Scheme 08/09 is
launched!

Clickthe icon below to find outwhat we have
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Step 3 : Fill in the Posting Form (Pos 494B)

r TITTC T T

oo
" Postage PaidmAddresseﬁ\freingLus 1 Delivery Notification Service 1 » 1

| Prepare Posting Form (Pos dgdﬁ | View Prepared Posting Form (Pos 494B) | Terms and Conditions

[ —

Postage Paid by Addressee - Prepare Posting Form (Pos 494B)

Account Information

Account No. 487223

Sender Information

Name of Sender TESTING ACCOUNT FOR CODI/PPA(CREDIT)
Address of Sender Pick-up Address

ROOM 169, BLK 1

CTBUILDING

167 QUEEN'S ROAD
CENTRAL DISTRICT, HOMG KOMG

Contact Person Feter Chan

Tel.Fax 22222222

Addressee Information

Name of Addressee CHAM TAI AN
Address of Addressee ROON 88588
KM YEUN BUILDIMG

BUANGZHOU

Step 4 : You can also check the Postage while filling out the posting form.

Value Added Service
!‘ Postage Paid by Addressee (Fostage Calculatar)

Sl Account Zone - Microsoft Internet Explorer
Terms and Conditions fo

‘Fostage

Postage Calculator

Country MAINLAND CHINA [

Total Weight (ka) gg|

Estimated Postage (RMB)

Mote:

1) The value displayed is for reference only. The final charges shall be
determined by the price plan on the date of posting. Total weight of the item is
subjectto the final measurement by Hongkong Post after the pick-up.

2) The ahove postage rates do notinclude the service fee of HKD 10 per item to
be paid by sender.

Submit | Close
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Step 5 : Please print the posting form (Pos494B) by laser printer and sign on all of the 5 copies.
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PRINT Posting Form (Pos 494B)

Printer Setup Instructions

- Paper.
1. PutA4 paperin your printer (MUST be printed b laser printer) Sge:
2. Gotothe "File” menu in your web browser; choose "Page Setup ) =
3. Change all "Margins™to 0.25 inches (or 8.4mm} st Select v
4. Remove text from "Header” and "Footer” fields e
5. Set"Crientation” to "Portrait” bpader
6. Click OK. Then click "Preview & Print” an this page to print M 4
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Step 6 : Place the full set of posting forms into a transparent envelope and affix it on the posting

item.
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Step 7 : Arrange pick-up service online or by calling to 2921-2266
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PRINT Posting Form (Pos 494B)

Printer Setup Instructions

Fut A4 paper in your printer (MUST be printed b laser printer)
Gotothe "File” menu in your web browser; choose "Page Setup
Change all "Margins™to 0.25 inches (or §.4mm)

Remaove text from "Header” and "Footer” fields

Set "Orientation” to "Portrait
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Click QK. Then click "Preview & Print” on this page to print
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Arrange Pickup Now I
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